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LEYDEN AREA SPECIAL EDUCATION COOPERATIVE 

ARTICLES OF AGREEMENT 
  

 

ARTICLE I – GENERAL  

  

Section 1 – Name  

 

Section 2 – Purpose  

a. Organizational Statement  

  

Section 3 – Membership  

a. Current Members  

b. Binding Agreement  

  

ARTICLE II – ORGANIZATION AND OPERATION  

  

Section 1 – Executive Committee  

a. Composition of Committee  

b. Responsibilities and Authority of Committee  

c. Committee Officers  

  

Section 2 – Administrative District  

a. Designation  

b. Term  

c. Responsibilities  

d. Administrative District Fee  

e. Liability  

f. Administrative Office  

  

ARTICLE III – PROGRAM  

  

 Section 1 – Facilities  

a. District Responsibility  

  

Section 2 – Staff/Employment and Termination of Employees  

a. Policies  

  

Section 3 – Finance   

a. LASEC Services Level 1 Cost Center  

b. LASEC Services Level II Cost Center  

c. Department of Rehabilitation Services Grant Cost Center  

d. Extended School Year Cost Center  

e. OT PT Services Cost Center  

f. Cooperative Offered Programs  
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Section 4 – Tuition Costs for Cooperative Programs Offered by Member districts  

    

   

ARTICLE IV – TRANSPORTATION  

  

Section 1 – Contracting  

a. Administrative District  

  

ARTICLE V – PROCEDURES FOR WITHDRAWAL OR EXPULSION FROM THE                   

 LEYDEN AREA SPECIAL EDUCATION COOPERATIVE OR TO BECOME      

 A NEW MEMBER  

  

Section 1 – Withdrawal  

a. Initiation of Process  

b. Voluntary (with consent of all member districts)  

c. Involuntary (without consent of all member districts)  

d. Division of Assets and Liabilities Following Withdrawal  

  

Section 2 – Dissolution of the Cooperative  

  

Section 3 – Expulsion of Member District  

  

Section 4 – Becoming a New Member  

  

ARTICLE VI – MEMBERSHIP VOTING REQUIREMENTS  

  

Section 1 – Vote  

  

Section 2 – Voting Procedures  

  

ARTICLES OF AGREEMENT 

  

ARTICLE I – GENERAL  

  

Section 1 – Name  

    

a. The name of the organization shall be the Leyden Area Special  

Education Cooperative (hereinafter “Cooperative”).  

  

Section 2 – Purpose  

  

a. Organizational Statement  

  

The purpose of the Cooperative shall be to provide consultation, support, 

and services to the member districts of the Cooperative generally, and as 

further defined herein, to assist in addressing the needs of eligible students 
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consistent with the requirements of the Individuals with Disabilities 

Education Improvement Act of 2004, and accompanying regulations, and 

the Illinois School Code and accompanying regulations, and other 

applicable law, as such laws may be amended.  

  

Section 3 – Membership  

  

a. Current Members  

  

The membership of the organization shall be composed of those school 

districts in the Leyden Area as follows: District 78-Rosemont, District 79-

Pennoyer, District 83-Mannheim, District 84-Franklin Park, District 84.5-

Rhodes, District 85.5-River Grove, District 86-Union Ridge, District 212-

Leyden Community High Schools, District 234-Ridgewood Community 

High School, District 401Elmwood Park Community Unit.  

  

b. Binding Agreement  

  

Member districts agree to the costs outlined in Article III, Section 3 and 4, 

and to the prompt payment thereof.  

  

ARTICLE II – ORGANIZATION AND OPERATION 

  

Section 1 – Executive Committee  

  

a. Composition of Committee  

  

The Executive Committee shall consist of a Superintendent from each 

Member District of the Cooperative. No delegates shall be appointed.   

  

  

b.  Responsibilities and Authority of Committee  

  

The Executive Committee shall be the governing entity for the Cooperative 

and is authorized to make decisions regarding the proper and lawful 

operation of the Cooperative, including, but not limited to, the following 

financial, personnel and service matters, with the exception of those matters 

reserved to the decision-making of the member districts as provided in 

Article VI.  

  

1. Hire an administrative director of the Cooperative and set the terms and 

conditions of employment for such administrator.  

 

2. Address current program and service needs, while planning for future 

needs.  

 



LEYDEN AREA SPECIAL EDUCATION COOPERATIVE - POLICIES 

6                                                                                   1515144.1 

3. Establish policies for the operation of the Cooperative, including 

employment practices.  

 

4. Develop, oversee and administer an annual budget for the Cooperative.  

 

5. To authorize or establish the terms, benefits and compensation of 

employees of the Cooperative, which will be independent of the 

Administrative District.  

  

c. Committee Officers  

  

The Executive Committee shall bi-annually, no later than its May regular 

or special meeting, select one of its members to serve as Chairperson and 

presiding officer of the Committee and one of its members to serve as Vice-

Chairperson for a two-year term.  The term of such Chairperson and Vice- 

Chairperson shall commence on July 1st.  If a new Chairperson and/or Vice-

Chairperson is not selected by the Executive Committee prior to July 1st of 

an expiring term, the sitting Chairperson and Vice- Chairperson shall serve 

until such time as his/her successor has been selected by the Executive 

Committee.  The permanent secretary of the Executive Committee shall be 

the Director of the Cooperative.  The Secretary shall ensure that the 

procedures followed by the Committee and the notice, scheduling and 

minutes of its meetings are proper and lawful. Regular meeting dates shall 

be as determined by the Executive Committee, special meetings may be 

called by the Chairperson or Vice Chairperson or any three members of the 

Executive Committee.    

  

Section 2 – Administrative District  

  

a. Designation  

  

The Cooperative is required to have an authorized, lawful administrative 

entity under the Illinois School Code.  The Executive Committee shall select 

one-member district as the Administrative District for the Cooperative.  

  

b. Term  

  

The Administrative District shall serve for a minimum term of 4 years.  The 

Administrative District can be changed, either by a decision of a majority 

of all members of the Executive Committee, or at the request of the 

Administrative District, after serving for a 4-year term.  Such change shall 

require a minimum of six (6) months’ written notice by the Executive 

Committee to the Administrative District, or by the Administrative District 

to the Executive Committee.  Any change in the Administrative District 

shall become effective July 1st, following provision of the above-required 

six (6) months’ notice.  
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c. Responsibilities  

  

The Administrative District shall serve as the legal and fiscal agent for the 

Cooperative, including taking action to ratify the following, as required by 

applicable law:  

  

1. The budget of the Cooperative, as approved by the Executive 

Committee.  

 

2. The hiring and removal of Cooperative employees, as approved by the 

Executive Committee.  

 

3. The issuance or incurring of debt, service or equipment agreements, 

contracts, or expenses, as approved by the Executive Committee.  

 

The Administrative District shall not be required to take any actions that it 

concludes are unlawful, nor assume financial responsibility for a member 

district that has failed to meet its reimbursement or financial 

responsibilities under this Agreement.  

  

   

d. Administrative District Fee  

  

In order to compensate the Administrative District for Cooperative 

activities, such as supervising and preparing payroll and billings, the direct 

costs for conducting the business of the Cooperative will be granted to the 

Administrative District.  These costs will be calculated and agreed upon 

annually by the Director and Superintendent of the Administrative District, 

and approved by the Executive Committee.  

  

  

e.   Liability  

  

The Cooperative and its member districts assume full and complete 

responsibility for the proper and lawful operation of the Cooperative, its 

financial responsibilities, programming, personnel and services, to the 

maximum extent permitted by law, and for advising, recommending or 

approving such actions to the Administrative District as are needed or 

required for the Cooperative to properly and lawfully function. The 

relationship of the Administrative District to the Cooperative shall be solely 

as the agent of the Cooperative, to complete or ratify such legal, financial 

or operational actions, recommendations or decisions as may be made by 

the Cooperative and required of the Administrative District for the proper, 

lawful operation of the Cooperative.  The Cooperative and its member 

districts hereby assume joint and several liability for any actions or 
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omissions by, consequences to or claims or actions against the 

Administrative District while the Administrative District is serving in its 

role as agent and administrative district for the Cooperative. The 

Cooperative and its member districts further agree to hold the 

Administrative District, its board of education, administrators, employees 

and agents, harmless from any and all claims, actions, or liabilities, 

including the costs and fees related to the defense thereof, resulting from 

the Administrative District serving in the capacity of administrative district 

and agent for the Cooperative, and in the implementation of the 

responsibilities of the administrative district under this Agreement.  

  

Notwithstanding the above protections afforded the Administrative District 

while serving as administrative district and agent of the Cooperative, the 

administrative district shall remain equally responsible for the above 

indemnification and representation in its capacity as a member district of 

the Cooperative.  

  

The above protections are not intended to cover or apply to disputes which 

may arise solely between the Cooperative and/or its member districts or any 

single member district, and the Administrative District, in relation to the 

operation of the Cooperative or the proper implementation of this 

Agreement.  

 

f.  Administrative Office  

  

The Leyden Area Special Education Cooperative shall maintain an 

administrative office to serve the Cooperative’s school districts.   

  

ARTICLE III – PROGRAM  

  

Section 1 – Facilities  

  

a.  District Responsibility  

  

Each school district shall make every reasonable effort to provide 

appropriate classrooms, offices or space needed based upon enrollment 

ratios within the Cooperative in relation to student needs at both the 

elementary and the secondary levels.  

  

Section 2 – Staff/Employment and Termination of Employees  

  

a. Policies  

  

1. The Executive Committee may establish policies which govern 

employment and termination actions by the Executive Committee, the 

Cooperative’s Director, the Administrative District and/or the boards of 
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education of the school districts which operate Cooperative programs 

(“the Operating Districts”). The policies may include, but not 

necessarily be limited to, the following:  

 

2. The process to be followed for employment and termination of 

Cooperative employees.  As used in this section, the term “employment” 

includes, but is not limited to, such matters as hiring, assignment, 

discipline, categories of positions, salary, sick leave, fringe benefits, 

seniority and collective bargaining agreements and “termination” 

includes, but is not limited to, dismissal with or without cause, 

resignation and reduction in force.  

 

3. The form of contract to be used for employment of Cooperative 

employees and employees working in Cooperative programs.  

 

4. The process to be followed in locating and relocating Cooperative 

programs.  

 

5. The employment and termination conditions of Cooperative employees 

who become subject to relocation of Cooperative programs.  

 

6. Employment and termination actions with respect to central office 

employees of the Cooperative shall be ratified by the Board of 

Education of the Administrative District based upon the 

recommendation of the Executive Committee, the Cooperative’s 

Director and such other persons as designated in the policies authorized 

by this Section.  Employment and termination actions with respect to 

employees of the Cooperative and its programs shall be taken by the 

Board of Education of the Operating Districts, subject to authorization 

of the types of positions and the number of positions by the Executive 

Committee.  

 

7. Any full-time professional/qualified worker [per Section 14-1.10 of the 

Illinois School Code] who is employed by the Cooperative and spends 

over 50% of his/her time in one school district, shall not be required to 

work a different teaching schedule than the other professional workers 

in that district.  

  

Section 3 – Finance   

  

Member districts purchase shared services from the Cooperative, through the cost centers 

identified in Paragraphs a-f below.  Paragraphs a-f also set forth the process for member 

districts to purchase shared services within the Articles of Agreement from the 

Cooperative.  As such purchases are strictly governed by and made exclusively through the 

process set forth below in a-f, such purchases are not subject to Federal and State 
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procurement requirements which would be applicable to purchases made for shared 

services outside of these Articles of Agreement.  

  

a. LASEC Services Level I  

  

Expenditures accumulated in the LASEC Services Level I Cost Center  

include:  

i. Salaries and benefits for certified staff who support the member 

districts   

ii. Salaries and benefits for the coordination of transportation for the 

member districts   

iii. Purchased services for legal services and other miscellaneous 

services and supplies   

iv. Capital outlay and non-capitalized equipment costs to support the 

cooperative offices   

  

These costs are billed to the member districts in a formula approved by the 

Executive Committee. LASEC Services Level I are billed four times per 

year as follows:  

i. 40% in September of the current fiscal year  

ii. 30% in December of the current fiscal year  

iii. 20% in March of the current fiscal year  

iv. Final billing in September of the following fiscal year  

  

  

  

b. LASEC Services Level II  

  

  

Expenditures accumulated in the LASEC Services Level II Cost Center 

include:  

i. Salaries and benefits for non-certified staff who support the member 

districts in administrative tasks associated   

ii. Miscellaneous purchased services, supplies, capitalized and 

noncapitalized equipment which support the cooperative offices and 

member districts   

iii. Professional development costs for LASEC and Member District 

personnel supporting the member districts  

  

These costs are billed to the member districts as shared purchased services 

in a formula approved by the Executive Committee.  LASEC Services Level 

II are billed as follows:  

i. 1st quarter costs are billed in October of the current fiscal year  

ii. 2nd quarter costs are billed in January of the current fiscal year  

iii. 3rd quarter costs and budgeted 4th quarter costs are billed in April 

of the current fiscal year  
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c. DRS (Department of Rehabilitation Services) Grant  

  

Expenditures accumulated in the DRS Grant Cost Center include:  

  

i. Salaries and benefits for personnel who support the Transition 

Specialist Program  

  

Costs in excess of the revenue from the Department of Rehabilitation Grant 

are billed as Vocational Adjustment Counselor Services and are billed to 

the member districts based upon student participation. These costs are billed 

in June of the fiscal year of service.  

  

d. ESY (Extended School Year) Cost Center  

  

Expenditures accumulated in the ESY Cost Center include:  

i. Salaries and benefits for certified and non-certified personnel who 

support the ESY Program.    

ii. Purchased services to support the ESY Program  

iii. Supplies to support the ESY Program  

  

Costs are billed to the member districts based upon student participation.  

These costs are billed in September of the fiscal year following completion 

of the ESY Program.   

  

  

e. OT PT Services Cost Center  

  

Expenditures accumulated in the OT PT Cost Center include:  

  

i. Salaries, benefits and contracted purchased services for 

Occupational and Physical Therapists who serve the member 

districts.  

ii. Supplies used by the Occupational and Physical Therapists to serve 

the students of the member districts     

  

Costs are billed to the member districts in a formula determined by the 

Executive Committee. OT PT costs are billed as follows:  

  

i. Costs incurred July through October of the fiscal year are billed in  

November of the fiscal year.   

ii. Costs incurred November through February of the fiscal year are 

billed in March of the fiscal year  

iii. Costs incurred March through June of the fiscal year are billed in 

June of the fiscal year  
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f. Cooperative Offered Programs  

  

Costs for LASEC offered programs are accumulated in this cost center.  

Tuition is determined by total costs divided by student ADE.   These costs 

are pre-billed in November with the final billing in September following the 

completion of the program for that school year.  

  

  Section 4 – Tuition Costs for Cooperative Programs Offered by Member districts Tuition:    

  

The tuition for the Cooperative’s classes shall be determined by the state 

approved formula.  Tuition is billed as follows:  

i. 50% of the estimated tuition for the fiscal year is billed in 

December of the fiscal year  

ii. The final tuition is billed in September of the following fiscal year  

 

ARTICLE IV – TRANSPORTATION  

  

Section 1 – Contracting  

  

b. Administrative District  

  

The Administrative District, upon the recommendation of the Executive 

Committee, shall enter into a contract or agreement with companies, private 

contractors, or school districts to operate vehicles necessary to provide 

transportation for students with disabilities consistent with The School 

Code of Illinois.  

  

ARTICLE V – PROCEDURES FOR WITHDRAWAL OR EXPULSION FROM THE  

 LEYDEN AREA SPECIAL EDUCATION COOPERATIVE OR TO BECOME      

 A NEW MEMBER  

  

Section 1 – Withdrawal  

  

a. Initiation of Process  

  

To initiate its withdrawal from the Cooperative, the board of education of a 

member school district shall be required to adopt a written resolution of its 

intent to withdraw.  Such written resolution shall include the following 

information:  

  

i. The proposed timing of such withdrawal.  

 

ii. The rationale for seeking withdrawal.  
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iii. The educational and financial effects of withdrawal on the member 

district seeking withdrawal, and upon the member districts, their 

students and the Cooperative.  

 

The resolution of intent to withdraw shall be filed with the Director of the 

Cooperative, and with the Chairperson of the Executive Committee, by 

personal, receipted delivery, or by receipted certified mail delivery.  Such 

filing shall take place no later than 6 months after the adoption of the 

resolution of intent to withdraw, by the member district seeking withdrawal.  

Notice of the resolution shall then be promptly provided to all member 

districts of the Cooperative by the Director of the Cooperative.  

  

b. Voluntary (with consent of all member districts)  

  

i. Following the above process, a member school district may 

withdraw from the Cooperative with the consent of all of the 

member districts, as follows:  

  

a) Such consent from the member districts must be provided not later 

than six (6) months after the date of the provision of notice of the 

adoption of a resolution of intent to withdraw by a member district, 

to the Director of the Cooperative.  

 

b) The adoption of a written resolution by a member district, approving 

the withdrawal, shall constitute the consent of a member district 

hereunder.  

 

c) The consent shall become effective upon delivery of the written 

resolution from the board of education of a member district to the 

Director of the Cooperative, by certified mail, return receipt, or 

receipted personal delivery.  

 

d) Following receipt of a resolution from each of the member districts, 

the withdrawal shall become effective on the next July 1st.  

  

ii. No further process or procedure shall be required to authorize and 

implement the voluntary withdrawal of a member district.  Notice 

of such withdrawal shall be promptly provided to the Illinois State 

Board of Education, by the Director of the Cooperative.  

  

c. Involuntary (without consent of all member districts)  

  

i. If all of the member districts do not consent to the withdrawal of a 

member district properly seeking withdrawal, within the six (6) 

month period provided above, the following process will apply to a 

member seeking withdrawal:  
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a) Any member district seeking to withdraw from the Cooperative 

shall be required to file a proper petition seeking withdrawal with 

the applicable entity required by Illinois law (Regional  

b) Superintendent of Schools, or successor entity, school trustees, etc.).  

The member district shall be responsible for timely seeking the 

review and/or approval of any other entity required by law.  

 

c) The filing of such a petition to withdraw must be filed not more than 

one (1) year after the original adoption of its resolution of notice of 

intent to withdraw, by the member seeking withdrawal.  Failure to 

meet such a filing deadline shall require the member district seeking 

withdrawal to reinitiate the withdrawal process from the beginning, 

as provided above in Section 1, a and b.  

 

d) No approval shall be effective until all required local, regional, state 

and judicial procedures have been completed.  The effective date of 

any final, successful or authorized withdrawal from the 

Cooperative, shall be July 1st following the final effective date of 

the withdrawal.  

 

d. Division of Assets and Liabilities Following Withdrawal  

  

i. The conditions and commitments which apply to a member district 

which has withdrawn from the Cooperative, from and after the 

effective date of any withdrawal from the Cooperative, are as 

follows:  

  

a) Waiver of any and all continued rights to any assets of the 

Cooperative, whether real property or personal, cash or in-kind. This 

waiver shall not apply to unspent or “carryover” IDEA Part B funds 

generated by students in the withdrawing district; such funds shall 

be returned to the member district upon withdrawal.  

 

b) Continuing proportionate responsibility and liability for any and all 

obligations or debts of Cooperative, (existing as of the effective date 

of withdrawal), including bonds, retirement obligations (such as 

incentives, related costs, employer contributions), until such 

obligations are extinguished or retired.  

 

c) Responsibility (equivalent to that of any other member district) for 

any tenure (or contractual employment) protections, 

responsibilities, positions, assignments or duties, relative to any 

certified employees governed or covered by the Cooperative 

Articles of Agreement, and as governed by and/or required by the 

provisions of the Illinois School Code, or otherwise by law.  
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ii. These costs and expenses shall be apportioned on the basis of the 

ratio of the withdrawing member district’s official best three 

months average daily attendance to the total official best three 

months average daily attendance of all member districts, for the 

year immediately prior to the effective date of withdrawal.  

     

Section 2 – Dissolution of the Cooperative  

  

a. Subject to the voting requirements hereunder in Section VI, if a proper 

vote to dissolve the Cooperative is completed, the disposition of assets 

and liabilities shall be apportioned on the basis of the ration of the 

withdrawing member district’s official best three months average daily 

attendance to the total official best three months average daily 

attendance of all member districts, for the year immediately prior to the 

effective date of the dissolution.  Any action to dissolve the Cooperative 

shall not become effective until the July 1st next following the timely 

adoption of resolutions by all member district boards of education, or at 

such time as shall be provided, by proper vote, of the member districts.  

  

Section 3 – Expulsion of Member District  

  

a. Where a school district fails to abide by the terms of this agreement or 

meet its financial obligations as established in this agreement or by this 

Cooperative, the Executive Committee, upon the affirmative vote of the 

majority of all members, may recommend the expulsion of such 

Cooperative member.  The vote on such recommendation is subject to 

the requirements of Article VI.  

  

b. If the Executive Committee determines that a member district has failed 

to abide by the terms of this Agreement or to meet its financial 

obligations under this Agreement, the Executive Committee shall advise 

the member district of the specific failure in writing, by certified mail, 

return receipt requested, or other notice with evidence of delivery to and 

receipt by the member district, and allow the member district at least 30 

days from receipt of the notice to correct the failure, or to otherwise 

provide assurances, acceptable to the Executive Committee, that the 

failure of the member district will be properly addressed, with a specific 

plan for doing so.  Within 10 calendar days following the receipt of a 

written notice of a failure to abide by the terms of this Agreement or to 

meets it financial obligations under this Agreement, a member district 

can request a meeting with the Executive Committee to discuss the 

issues related to the written notice.  Such written notice to the Executive 

Committee shall be sent certified mail, return receipt requested.  The 

Executive Committee will schedule a meeting for the member district 

to discuss the issues related to the written notice with the Executive 
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Committee, prior to the expiration of the 30-day period.  If the Executive 

Committee is not able to convene with a quorum of its members within 

the 30-day period, such period shall be extended to allow for the 

meeting as soon as possible, and a final decision on moving forward 

with a vote on the expulsion of the member district will not be initiated 

until such meeting has been afforded the member district.  

    

  

Section 4 – Becoming a New Member  

  

a. Any school district seeking to become a new member of the Cooperative 

shall submit such a request in writing to the Executive Committee.  The 

procedure for a school district to become a member of the Leyden Area 

Cooperative shall also be in compliance with The School Code of 

Illinois and any required approval of the Illinois State Board of 

Education.  

  

ARTICLE VI – MEMBERSHIP VOTING REQUIREMENTS  

  

Section 1 – Vote  

  

a. The following matters shall require the concurring vote of all member 

districts of the Cooperative for approval, pursuant to the requirements 

of Section 1022.31 of the Illinois School Code:  

  

i. Any decision to expel a member district.  

ii. Any decision to dissolve the Cooperative.  

iii. Any decision to allow the voluntary withdrawal of a member 

district.  

  

b. The following matters shall require a vote of 2/3rds of all the member 

districts for approval:  

  

i. Any amendment to the Articles of Agreement that are not a result of 

changes in Federal or State Regulations.  

 

ii. Any decision to construct or purchase new facilities, to purchase or 

sell real property, or to make capital improvements to any facility 

(in excess of $25,000).  

 

iii. Any decision to issue debt financing or bonds, for or on behalf of 

the Cooperative.  

  

c. Each member district shall have one vote.  
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Section 2 – Voting Procedures  

  

a. Following the written recommendation of a majority of the members 

of the Executive Committee on any of the above issues, the member 

districts of the Cooperative shall be required to submit their vote with 

the time period fixed by the Executive Committee for such vote.  If no 

time period is fixed, a member district must submit its vote not later 

than 60 calendar days from the date of the recommendation of the 

Executive Committee.  The vote of a member district hereunder shall 

become effective upon receipt of a formal, written resolution from the 

board of education of a member district.  

  

  

 

 

 

 

LEGAL REF.:  105 ILCS 5/10-22.31  

Adopted:  May 14, 2008  

Effective:  July 1, 2008  

Revised:  June 14, 2010  

Effective: July 1, 2010  

Revised: April 5, 2012  

Effective: April 5, 2012  

Revised: April 30, 2015  

Effective: June 30, 2015  

Revised: August 10, 2018  

Effective: October 9, 2018  

Revised: January 7, 2020 

Effective:  January 23, 2020 
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INSTRUCTION 

 
6:110 Programs for Students at Risk of Academic Failure and/or Dropping Out of School 

and Graduation Incentives Program 
 

The Executive Director or designee shall develop, maintain, and supervise a program for students 

at risk of academic failure or dropping out of school. The program shall include education and 

support services addressing individual learning styles, career development, and social needs, and 

may include without limitation one or more of the following: 

 

• Parent-teacher conferences 

• Counseling services by social workers and/or guidance counselors 

• Counseling services by psychologists 

• Psychological testing 

• Truants’ alternative and optional education program 

• Alternative school placement 

• Community agency services 

• Alternative learning opportunities program, in conformity with the Alternative Learning 

Opportunities Law, as it may be amended from time to time 

• Graduation incentives program  

• Remediation program 

 

 

LEGAL REF.: 

 

105 ILCS 5/2-3.4, 5/2-3.66 5/10-20.9a, 5/13B, 5/26-2a, 5/26-13, 5/26-14 and 5/26-16. 

 

CROSS REF.: 7:70 (Attendance and Truancy) 

 

 

Proposed ADOPTION: January 31, 2023 
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7:70 Attendance and Truancy 

 

Compulsory School Attendance 

 

This policy applies to individuals who have custody or control of a child: (a) between the ages of 

six (on or before September 1) and 17 years (unless the child has graduated from high school), or 

(b) who is enrolled in any of grades kindergarten through 8 in the public school regardless of age. 

Subject to specific requirements in State law, the following children are not required to attend 

public school: (l) any child attending a private school (including a home school) or parochial 

school, (2) any child who is physically or mentally unable to attend school (including a pregnant 

student suffering medical complications as certified by her physician), (3) any child lawfully and 

necessarily employed, (4) any child over 12 and under 14 years of age while in confirmation 

classes, and (5) any child absent because of religious reasons, including to observe a religious 

holiday, for religious instruction, or because his or her religion forbids secular activity on a 

particular day(s) or time of day. 

 

The parent/guardian of a student who is enrolled must authorize all absences from school and 

notify the school in advance or at the time of the student's absence. A valid cause for absence 

includes illness (including mental or behavioral health of the student), observance of a religious 

holiday, death in the immediate family, family emergency, other situations beyond the control of 

the student as determined by the Board, other circumstances that cause reasonable concern to the 

parent/guardian for the student's mental, emotional, or physical health or safety, or other reason as 

approved by the Executive Director or designee. Students absent for a valid cause may make up 

missed homework and classwork assignments in a reasonable timeframe. 

 

Absenteeism and Truancy Program 

 

The Executive Director or designee shall manage an absenteeism and truancy program in 

accordance with the School Code and Board of Education policy. The program shall include but 

not be limited to: 

 

1. A protocol for excusing a student from attendance who is necessarily and lawfully 

employed. The Executive Director or designee is authorized to determine when the 

student's absence is justified. 

2. A protocol for excusing a student in grades 6 through 12 from attendance to sound Taps at 

a military honors funeral held in Illinois for a deceased veteran. 

3. A protocol for excusing a student from attendance on a particular day(s) or at a particular 

time of day when his/her parent/guardian is an active duty member of the uniformed 

services and has been called to duty for, is on leave from, or has immediately returned from 

deployment to a combat zone or combat-support postings. 
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4. A process to telephone, within two hours after the first class, the parents/guardians of 

students in grade 8 or below who are absent without prior parent/guardian notification. 

5. A process to identify and frack students who are truants, chronic or habitual truants, or 

truant minors as defined in 105 5/26-2a. 

6. A description of diagnostic procedures for identifying the cause(s) of a student's unexcused 

absenteeism, including interviews with the student, his or her parent(s)/guardian(s), and 

staff members or other people who may have information about the reasons for the student's 

attendance problem. 

7. The identification of supportive services that may be offered to truant, chronically truant, 

or chronically absent students, including parent-teacher conferences, student and/or family 

counseling, or information about community agency services. See Board policy 6:110, 

Programs for Students at Risk of Academic Failure and/or Dropping Out of School and 

Graduation Incentives Program. 

8. A process for the collection and review of chronic absence data and to: 

a. Determine what systems of support and resources are needed to engage chronically 

absent students and their families, and 

b. Encourage the habit of daily attendance and promote success. 

9. Reasonable efforts to provide ongoing professional development to teachers, 

administrators, Board members, school resource officers, and staff on the appropriate and 

available supportive services for the promotion of student attendance and engagement. 

10. A process to request the assistance and resources of outside agencies, such as, the juvenile 

officer of the local police department or the truant office of the appropriate Regional Office 

of Education, if truancy continues after supportive services have been offered. 

11. A protocol for cooperating with non-District agencies including County or municipal 

authorities, the Regional Superintendent, truant officers, the Community Truancy Review 

Board, and a comprehensive community-based youth service agency. Any disclosure of 

school student records must be consistent with Board policy 7:340, Student Records, as 

well as State and federal law concerning school student records. 

12. An acknowledgement that no punitive action, including out-of-school suspensions, 

expulsions, or court action, shall be taken against a truant minor for his or her truancy 

unless available supportive services and other school resources have been provided to the 

student. 

13. The criteria to determine whether a student's non-attendance is due to extraordinary 

circumstances shall include economic or medical necessity or family hardship and such 

other criteria that the Executive Director believes qualifies. 
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LEGAL REF  

 

105 ILCS 5/26-1 through 18. 

705 ILCS 405/3-33.5 Juvenile Court Act of 1987. 

23 Ill.Admin. Code SSI .242and 1.290. 

CROSS REF.: (Programs for Students at Risk of Academic Failure and/or Dropping Out of School 

and Graduation Incentives Program), 7:340 (Student Records) 

 

 

Proposed ADOPTION: January 31, 2023  
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STUDENTS 
 

 

7:340 Student Records  

 
School student records are confidential. Information from them shall not be released other than as 

provided by law. A school student record is any writing or other recorded information concerning 

a student and by which a student may be identified individually that is maintained by a school or 

at its direction by a school employee, regardless of how or where the information is stored, except 

as provided in State or federal law as summarized below: 

 

1. Records kept in a staff member's sole possession. 

2. Records maintained by law enforcement officers working in the school. 

3. Video and other electronic recordings (including without limitation, electronic recordings 

made on school buses) that are created in part for law enforcement, security, or safety 

reasons or purposes. The content of these recordings may become part of a school student 

record to the extent school officials create, use, and maintain this content, or it becomes 

available to them by law enforcement officials, for disciplinary or special education 

purposes regarding a particular student. 

4. Any information, either written or oral, received from law enforcement officials concerning 

a student less than the age of 18 years who has been arrested or taken into custody. 

 

State and federal law grants students and parents/guardians' certain rights, including the right to 

inspect, copy, and challenge school student records. The information contained in school student 

records shall be kept current, accurate, clear, and relevant. All information maintained concerning 

a student receiving special education services shall be directly related to the provision of services 

to that child. The District may release directory information as permitted by law, but a 

parent/guardian shall have the right to opt-out of the release of directory information regarding his 

or her child. The District will comply with State or federal law with regard to release of a student's 

school records, including, where applicable, without notice to, or the consent of, the student's 

parent/guardian or eligible student. Upon request, the District discloses school student records 

without parent consent to the official records custodian of another school in which a student has 

enrolled or intends to enroll, as well as to any other person as specifically required or permitted by 

State or federal law. 

 

The Executive Director shall fully implement this policy and designate an official records 

custodian for each school who shall maintain and protect the confidentiality of school student 

records, inform staff members of this policy, and inform students and their parents/guardians of 

their rights regarding school student records. 
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LEGAL REF.: 

 

20 U.S.C. §1232g, Family Educational Rights and Privacy Act, implemented by 34 C.F.R. Part 

99. 

50 ILCS 205/7 Local Records Act. 

105 ILCS 5/10-20. IV, 5/10-20.40, and 5/14-1.01 et seq.105 ILCS 10/, Ill. School Student 

Records Act. 

105 ILCS 85/, Student Online Personal Protection Act. 

325 ILCS 17/, Children's Privacy Protection and Parental Empowerment Act. 

750 ILCS 5/602.11, Ill. Marriage and Dissolution of Marriage Act. 

23 Ill.Admin. Code Parts 226 and 375  

Owasso I.S.D. No. 1-011 v. Falvo, 534 U.S. 426 (2002). 

Chicago Tribune Co. v. Chicago Bd. Of Ed., 332 Ill.App.3d 60 (1st Dist. 2002). 

 

 

Proposed ADOPTION: January 31, 2023 


